RN JOB DESCRIPTION

POSITION:  Registered Nurse
Purpose: To provide nursing support for Wellness Center providers, administrative support for the Wellness Center Department at the Capital Area Health Network (CAHN), documentation of care and treatment plans in medical records, and to work with other staff to ensure appropriate care and management of HIV+ patients.

Knowledge, skills, and abilities:

1. Must have strong nursing and interpersonal skills, especially in working with diverse populations.

2. Must have strong communication (verbal and written) skills.

3. Must possess strong organizational skills, and have the ability to set priorities and work independently.

4. Skilled in assessment, evaluation, nursing diagnosis, and treatment planning.

5. Skilled specifically in HIV care, management, and disease processes.

Education, experience and licensure:

1. Must be a registered nurse or licensed practical nurse with a valid Virginia license.

2. Must have at least two years of clinical experience and one year’s experience working with HIV patients.

Core responsibilities:

Clinical

1. Assesses patients’ medical conditions and relays appropriate information to health care providers and other team members.

2. Documents all interactions and observations using acceptable formats in the medical record.

3. Triages patients as necessary.

4. Follows up with patients on treatment plans.

5. Assesses patients’ knowledge about health status and provides education on disease entities, nutrition, exercise activities, stress management, and healthy living strategies. 

6. Refers patients to specialty providers when indicated and tracks information from the referral.

7. Able to perform phlebotomy and laboratory work including processing appropriate specimens on site and completing paper and computer documentation for LabCorp and MCV (off site processing).

8. Administers vaccinations and assure that the multiple-scheduled ones are given in a timely manner.

Educational

1. Ensures that patients understand diagnosis and treatment plans as indicated by providers.

2. Provides appointment times for patient medication review and adherence counseling.

3. Participates in training of staff at CAHN.
4. Participates in orientation of new staff.

5. Participates in community education efforts related to HIV.

6. Participates in appropriate educational opportunities provided by the VCU HIV/AIDS Center and other organizations to stay current with the medical and nursing management of HIV.

Administrative

1. Maintains the schedule for the Wellness Center including:

· All patient appointments

· Staffing of the Wellness Center

2. Tracks patient attendance. 

· May send reminder letters to patients who have scheduled appointments and letters to those who have missed appointments

· Maintains contact with case finders from the Virginia Department of Health to assist in locating patients who are lost to care

3. Completes electronic encounters for nurse visits with appropriate CPT code additions. 
4. Orders all medical and office supplies for the Wellness Center and maintains records of all financial transactions.

5. Maintains organization of all Wellness Center clients’ medical records. 

Other

1. Attends professional development opportunities when possible.

2. Supports CAHN clinical staff and the HIV Anonymous Test Site when appropriate.

Supervisor: 

This position reports to the Wellness Center Supervisor or CAHN Chief of Operations officer and receives everyday support from the Wellness Center and CAHN nursing supervisors and the Wellness Center nurse practitioners and physician.
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